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IOJIOKEHUE

O KOMHCCHUH TI0 pacIpeeeHnIo CTUMYIUPYIOIINX
BBITIAT PA0OTHUKAM MYHHUIMIATEHOLO OO KETHOTO
AOLIKOJIBHOI'O 00pa30BaTeIBHOIO YUYPEXKIEHUS
«[lerckmii cag Ne 165 . Kpachostpcka




1. Obue monosxenus

1.1. Hacrostee TTonmoxerue OTPENCTIAET Lellb, 3a/1a9i U HOPSLOK paboTel  KommCcHH 10
pacrpenenenuo CTUMYJIHUPYIOIIUAX BBIIIIIAT  paboTHUKAM (manee-xomuccus)
MYHHIUTIAITEHOTO GFOKETHOTO JMOIIKOIBHOLO 06pa3oBarenbHOro yupesxieHus «Jlerckuit
cazn No 165

1.2. Komuccus JACHCTBYET B pamkax TPYNOBOTO  3aKoHOHaTenscTBa Poccuiickoii
Denepariy, B COOTBETCTEUHE ¢ 3akoHom Poccuiickoit ®enepanmn «O6 o0pa3oBauumy,
Ionoxenus 06 orare Tpyna pabOTHUKOB MYHHIHNIATEHOLO OXOIKETHOTrO MOLIKOMBHOTO
06pazoBaTeIbLHOrO yapexnenus «Jlerckuii cag No 165y (manee — JIOY).

2.Cocras, hopMupoBanme Komuccun

2.1.. Komuccus dbopmupyercs pas B rox uz JIAL, KOTOPBIE 3aHHTEPECOBAHBI IIPHHSTH
Y9acTHe B JIEATENbHOCTH KoMuccuu. KomudyecTBeHmEi COCTaB KOMHCCHUH - He MeHee 5
YeJIOBEK.

2.2.. CocraB koMuccum mo PACIIPENCIICHUIO CTHUMYIIUPYIOIIHX BBIILIAT YTBEpXKIaercs
[IPUKA3oM 3aBefyromero. Komuccus n30MpaeTcs Ha ob6mem coOpaHuu TpymoBOrO
KOJUIeKTHBa. B cocraB komucemnm B o6s3aTennmon TIOPSKE BXOIUT, TIpejceaaTensb
IpO(COIO3HOrO0 KOMHTETa, IIPEAICTABUTENIb OT MENArOTHYeCKOro Tiepconana, y4ebHo-
BCIIOMOTaTe/ILHOrO U 06CIIy KHBAIOLIETO MepCOHATa.

2.3. Ha mepBoM 3acelanuu KoMuccuu M30UpaeTCst mpencenaTes KOMHCCHH, CEKpeTaps
KOMUCCHH.

2.4. Tlpencenarens Komuccnn OPTaHM3yeT  MIaHHpYeT eé pabory, IIpeACeNaTeNbCTBYET
Ha sacenannsax Komuccuy, opranmsyer semenue IIDOTOKOIA, KOHTPOIUPYET BHITOIHEHHE
[IPUHATBIX PEIICHUM, IIPOBOIUT 3aceNaHus KOMHCCHH, pacTipesiensier 0643aHHOCTH Mex Iy
WICHaAMHM ~ KOMMCCHH, HECeT OTBETCTBEHHOCTH 34 opopmnenne wu  xpameHwe
MHIUBUIYANbHBIX  KapT paGOTHHKOB, TIPC/IBAPUTENIPHO  M3y4YaeT HOKYMEHTH H
TIpENCTABIACT WX Ha 3aceJaHld KOMHCCHH. B ClIydac OTCYTCTBHA mpejcemaTes
Komuccnn ero ¢ymxmun OCYIECTBIISCT €ro 3aMecTHTENb, KOTOpEIi YTBEpXKIaeTcs
pemenremM Komuccuu.

2.5. Cexperapb KOMHCCHH TMONICPKUBACT CBA3b M CBOEBPEMEHHO TIepeaeT HEOOXOIUMYIO
HHOPMALHIO BCeM WieHaM KOMHCCHH, BEAET MPOTOKOJIBI 3aCeAaHUH, BEIIAET BBIIHCKY 13
[IPOTOKOJIOB W/MIIM pEIeHHH, Beer HHYIO JHOoKyMeHTaumio Komuccum, oxasbisaer
CONCHCTBUS IpPE/CENaTeN0 KOMHCCHH B HCIIOTHCHUM UM ero GYHKIMH, B TOM YHCIE B
YCTAHOBICHUH TOBECTKH IHSA, LaThl M BPEMEHH IPOBE/ICHUA 3aCelaHMsd, y4acTBYeT B
PCIICHHE BCEX OPraHWU3allMOHHBIX BOIPOCOB, CBA3AHHEIX C TTOArOTOBKOH U TIPOBENEeHUEM
3acellaHnii KOMHCCHH, YBEAOMIIAET BCEX WICHOB KOMHCCHM O JaTe, BpEMEHH U MecTe
3acelaHui, ITOBECTKE JHS.




2.6. CocraB KoMucCHH dopmupyeTcs Takum 00pa3oM, YTO6BI HCKITIOUHTE BO3MOXKHOCTB
BOSHHKHOBEHHS KOH(JIMKTA HHTEPECOB, KOTOPHIA MOT GBI MOBIHATE Ha [IPHHUMaeMble
KOMUCCHEN pellreHus.

- TIPY BOSHMKHOBEHWH INPSIMOM HITH KOCBEHHO JIMIHOH 3aMHTEPECOBAHHOCTH HileHa
KOMHCCHH, KOTOpasi MOXET NPHBECTH K KOHGJIMKTY HHTepecos IPH  PacCMOTPEHUH
BONPOCA, BKIIOYEHHOTO B IOBECTKY 3acelaHs KOMHUCCHH, OH 00s3aH 10 Hauama

NPHHUMAET y4acTHsl B PACCMOTPEHUH YKa3aHHOTO BOIIpoca.
- BCE YIICHBI KOMUCCHH IIPU IPUHATHN pemenuit 061anaT paBHEIME paBamu.

2.6. Kommcens cosnaéres, PCOPraHUsyeTCs M JIMKBHAMDYETCS IpHKasoMm 3aBEYIOLIEr0
J0V.

3. Ilens u 3a1aun Komuccun

3.1. Iens xomumecum o Paclpe/ielieHHI0  CTUMYJIMPYIOIMX BBIILIAT paboTHHKaM:
- ABIIICTCS OLEHKA IpodheccHOHAILHOM ACATETBHOCTH paboTaukoB JIOY B COOTBETCTBUH
C OLEHOYHBIM JIUCTOM (kpuTepuaMu) g bactera BBILTAT  CTHMymHpYyOmeH# qacTy
$oHna omats Tpyx pabotuukam JJOY.

3.2. 3amavamu KoMUCCHI SIBJISTFOTCSL ;

3.2.1.M3yuenne u ananus HEOOXOIUMBIX CBEHEHHH U HH(OPMAIMOHHO- aHATMTHYeCKHX
MaTCpHaJIOB NeATeNbHOCTH COTPYIHAKOR B J0YV;

3.2.2. Vzyvenne HHbOPMaHuH o TBOPYECKOH, HAyYHOM, MeTomHueckoit eI TEIIBHOCTH
paboTHUKOB YUpeXIeHus, IIPEIOCTaBIEHHOMH aAMHHHCTpaLHAeH U3y4YeHue
AHAJINTHYECKOT0 MaTepUala O KayecTse pabor, BEIMONHEHHBIX paborrukamu JIOV,

3.2.3. Ouenka nesirenprOCTH Kaxxzoro cotpyaauka JJOY;
3.2.4.Ilpenocrasienne 06BEKTHBHOTO, TIOJIHOTO aHAM3a PaboTHI cOTpyNHMKOB;

3.2.5.YcraHoBneHre BrImIAT CTHMYJTHUPYIOIETO XapakTepa C Y4eToM mMoKasaTeseil
PE€3YIBTaTOB Tpyna pabortHukoB JIOY,

4. ITpasa u 00s13aHHOCTH YIeHOB Komuccun

4.1. Ynenst Komuceun umeror [IPaBo;

4.1.1. VwuyactBoBaTh B OOCY)KNEHHH M MPHHATHH pemeruit Komuccnu, BeIpaxars B
THCBMEHHOM (popMe cBoe 0coboe MHEHHE, KOTOPOe MOIIEXHUT IPUOBIIEHHIO K IIPOTOKOITY
3acelaHusl KOMUCCHH;

4.1.2. Huuuumposarts IIpoBenenre 3acenanus Komwucecnum 1o mobomy  Bompocy,
OTHOCAIIEMYCA K KoMmneTernnun Komucenn;




4.1.3. Komuccus umeer MpaBO TPeGOBATE OT PYKOBOXUTEINS JI0Y Heobxonumyro
HH()OPMAIHIO ISt TIONHOrO USYHCHHS IeATENIBHOCTH pabOTHHKA,

4.1.4. Ilpurnamare Ha 34CCNIaHNA KOMHCCHHM B KayecTRe KOHCYJNBTaHTOB U 3KCHEPTOB
BBICOKOKBAJIU(DUITHPOBAHHEIX CIEIHATHCTOB;

4.1.5. Tlo mepe HeobXouMocTH COBEPIICHCTBOBATL  LieJIEBBIE  [10KA3aTeqH
sbdexTHBHOCTH fesiTenbHOCTH TIPY HA9HCIICHUH CTUMYIMPYIOUINX BBIILJIAT paboTHuKam
Yapexnenuu.

4.2. Ynern Komuccru 0653an [IPUHUMATH y4yacTue B paboTe Komucenn, nelicrsopars IIpH
STOM HCXOZS M3 IIPHHIIMIIOB J06POCOBECTHOCTH 1 3IPaBOMBICITHS,

4.2.1. JleATeNbHOCTS 9ileHOB KOMHUCCHH OIIeHHUBaeTCs KOJIMErnaneHo, OOJIBIIMHCTBOM
JICHOB KOJIIEKTHBA Ha OBIIMX OCHOBAHUSIX U YTBEPKIACTCA IPUKA30M 3aBEIYIOLIETO.

4.3. Ynen Komucenn moxer 6uiTs BBIBE/ICH U3 €€ COCTaBa B CIELYIOMIHX CIIy4Yasx:
- T10 €T'0 JKeJIAHUIO, BEIDAKEHHOMY B TACHMEHHOH bopme;

- IIpU U3MEHEHHH YJIeHOM KOMHCCHHU MecTa paﬁOTLI WX OOJDKHOCTH. Ha OCHOBaHHUHU
IIPOTOKOJIA 3ace aHus Komuccuu C pemieHueM o BBIBOJIC YJieHa KOMHCCI/II/I IIpUHUMaeTcy
PCIICHHUE O BHECEHUU U3MEHEHUM B COCTaB KOMHCCHH.

4.4. B ciyd4ae NOCPOYHOro BEIGHITHS M BBIBOMA 4ieHa Komuceunm us ed cocrapa
Tpe/iceniaTens MPHHUMAET MEPBI K 3aMEIIEHHIO BAKAHCHI B YCTAHOBJIEHHOM MOPsIKe

5. Oprauwmsanus pa6oTsr Komuccun

5.1. Kommuccuneit nposoantes OLCHKA MPO(ECCHOHANBHOM IeSTeIbHOCTH paboTHHKOB
HOVY B coorBercTBHE ¢ KPUTCPHAMHU (OLEHOYHBIM JTHCTOM) mis pacyera BEITUIAT
CTUMYITUPYIOIIEH YaCTH (DOHMA OIJIaTh Tpyza pabotHukam JIOV,

5.1.1.Ha 3acemammm xommccun MPOBOUTCS  aHAaM3 COOTBETCTBHS CAMOOLEHKH
PabOTHUKOB cBoeit paGotel u ToKasaTeNedl NeATeNbHOCTH, IpeACTABICHHON &
AHATUTHYIECKOR HHYOPMALMH YIeHAMH KOMHCCHHY.

5.1.2. Kommccus OCYMICCTBIIIET aHANU3 U OLEHKY 00BEKTHBHOCTH [PEACTaBIECHHBIX
PE3YTIbTATOB  KAYEeCTBEHHBIX MOKa3aTelelf ACATCJIIBHOCTH pabOTHHKOB, B yacTH
cobuoieHus, YCTaHOBIICHHBIX HACTOSIIAM ITonoxenuem KPUTEpHEB, ITOKa3aTejeis,
(opmer, mopsnka u TIPOLENYP OLEHKH NPO(ECCHOHATHHOMN /e TeIIBHOCTH.

5.1.3. B ciyuae YCTaHOBIIEHHUS  KOMHUCCHERH CYIICCTBEHHBIX  HapyIleHHU,
IPE/ICTABICHHBIE PE3yNIBTATEl BO3BPAIAIOTCS CyOBeKTy, NPE/ICTaBUBIIEMY pe3yJIbTaThl
AT UCTIPABJIEHUS U 1OPabOTKH.




PAaCCUUTLIBACTCA [NEHEXHBIH SKBHBAameHT | baiia B coorBerTcTBHEM CYMMO#
CTUMYTHPYIOIIEro (OHNA U B 3aBHCHMOCTH OT HabpaHHO! cyMMbI 6aios paboTHuKaM
YCTaHABITHBAKOTCA CYMMBI CTUMYTHDPYEOIITHX BBITLIAT.

BCCX MaTepHajioB MOHMTOPUHTA COCTABJISET UTOTOBBIN OLIEHOYHBIH JIUCT C yKazaHueMm
OamoB o KaXK/0My pabOTHHMKY M yTBepKIAeT ero Ha CBOCM 3acellaHuu. PaboTHuky
AOVY Bmpase osmakomuthcs AAHHBIMH OLEHKH COOCTBEHHOI] npodeccHoransHol
JACATENBHOCTH.

5.3. C MomeHTa YTBEPKICHHUS OLEHOYHOTO JIUCTA B TeYeHHe 2 AHEH pabOTHUKH BIpase
ToNath, a KoMuccHs 006s3aHa IPHHSTEH 00OCHOBaHHOE MHCEMEHHOE 3asiBJIeHHE
paboTHHKa O ero Hecormacuu c OLIEHKOH pe3yNbTATHBHOCTH ero IpodeccHOHaNTBHOM
ACATENEHOCTH. OCHOBAaHHMEM IS [OAAYH TAKoro 3aABICHUS PaOOTHHKOM MOMKET OBITE
TONBKO (aKT ((hakTsr) HapyremHms YCTaHOBICHHBIX HacTosmuM Ilonoxkeruenm HOpM, a
TaK)K€ TEeXHUYECKHE OIIUOKH npu pabore ¢ TeKCTaMH, Tabnuiamy, LHADPOBEIMEU
ABHHBIMH ¥ T.II. ANENIANNH PaGoTHHKOB IIo APYTAM OCHOBaHHSM KOMWCCHEH He
IPHHUMAIOTCA U HE PacCMaTpHBAIOTCH,

5.4.Komuccus o6s3ana OCYIIECTBUTE IIPOBEPKY 060CHOBAHHOIO 3asBJICHHUS pabOTHUKA U
AaTb €My OOOCHOBaHHEIH OTBET IO PE3yJIbTaTaM TpPOBEpKH B TeueHue 2 IHEH TI0CIIe
IIPUHATHA 3asBJIEHUS pabOTHHKA.

5.4.1.B ciyuae ycranoBmenus s XOZie MPOBEpKHU (aKkTa HapyIeHus HOPM HAaCTOSIIEro
ITonoxenus, mnosnekiero OMHOOYHYI0  OLEeHKy IPOQECCHOHANEHOM  NesTebHOCT]
PabOTHHKa, BBIPAXEHHYIO B OLICHOYHEIX Oajyutax, KOMHCCHS IPHHUMAET Mephl I
HCIIPaBJICHUS MOMYILEHHOIO OIIHOGOYHOrO OLICHUBAHHS.

5.5. 3acenanus Komuccuu [IPOBOZATCS €XKEMECSIHO.

5.6. Pemenune mnpuauMaeTcs OosbIIMHCTBOM ToMOCOB OTKPBITBIM TOJIOCOBaHHEM W
CHUTACTCS MPUHSATBIM, €CITH B FOJI0COBAHUH Y4acTBOBAJIO He MeHee JBYX TpeTel cocTasa
KOMHCCHH.

5.7. Pemenue xomuccuu 0 OPMIIAETCS TPOTOKOIOM.

5.8.. Ilpy Hamwauw pasnormacuii B OLCHKE NESATENLHOCTH 10 KAKOMY-THGO MOKa3aTelo
IIpUrnamaercss sxcrept(sr), OTBETCTBEHHBIN(E) 3a OLEHKY JAHHOrO rnokasarens. Ecau
PasHOTTIACHS  HE  yperynHpOBaHBI,  COCTaBIseTCs IIPOTOKOJI  pa3HOIJIACH# ¢
MOTHBHPOBAHHBIM 0GOCHOBAHHEM BBICTABIICHHEIX 6alioB, KOTOpBIH moAMHCHBaeTCs
MpeAceaTesieM KOMICCHH 1 pabotaukom JIOY NICPENAETCS BMECTE C ITOKA3aTEeNITMHU
[0 naHHOMy pabotauky OV ais BEIHeceHms OKOHYAaTENIbHOrO pemieHus Ha Coger




Tpynosoro komiextmBa JIOY mns  BhImecemus OKOHYATeNBHOI'O peleHHus o
COTTTaCOBAHUIO C IPO(YCOIO3HBIM KOMHTETOM TICPBUYHOM NPO(COrO3HOM Opranmsaruy.

5.9. Cekperapp KOMHCCHH, COCTaBIISET CBOAHBIN IIPOTOKOI 110 BeeM paboraukam JIOY B
paspese nokasaresne, H“Toroporo Gama mo KaXI0My pabOTHHKY, CyMMOi Bcex
MTOTOBBIX OaJIIOB U Mepenaer ero pyxoBoguremo JIOY. Cymma Beimzar
CTUMYTHPYIOLIETO XapaKTepa 3aKpernisercs IIprKasoM 3aBemyroniero JIOV u nannge
lIepesiatores B Oyxranrepuro.

6. OTBETCTBEHHOCTD KOMMCCHHE 110 DACIPENCICHNI0 CTUMYIMPYIOIIHX BHIILIAT
pabotHukam JIOV

6.1. Cexperaps KoMuccHE Hecer OTBETCTBCHHOCTE 32 XPaHEHHe OKYMEHTALIHH,
6.2. KoMuccHs HeceT 0TBETCTBEHHOCTE 3a:

- Ka4ECTBCHHYIO OLICHKY IPOBEeCCHOHANBHOM MeSTeNsHOCTH paborrukos JIOY;
- IPOBEICHHE OLECHKH [eATEIEHOCTH B CPOK /10 15 uncrma KaXXIoro Mecsna.

-pasriamenre nHGopManuu, PE3YJIbTATOB OLIEHKH IIPO(ECCHOHATBHOIN IeATeNbHOCTH
KaXX1oro paboTHuKa.,

7. J1enonpouzBoicTBO

7.1.Hymepanus npoTokosos Bexetest ot Havaya yuyeOHOro roja.

7.2.XKypnan PErUCTPalluH IIPOTOKOJIOB KOMHCCHH HYMEpYeTCs, IPOLINBAETCS U
CKPEIUIACTCA IIOMKCHIO 3aBEYIOIIETO U IIeYATEIO J10V.

7.3. XKypHan peructparuu TPOTOKOJIOB ¥ [IPOTOKOJIBI KOMHCCHH XPAHATCS B Iejiax
Yupexnenus 3 roga, HHIHBANYATIbHbIE KAPTHI paGOTHUKOB TS Ope e e HIs pasMepa
BBIILIAT CTUMYJIMPYIOILEro XapaKkTepa — 3 roa.

7.4.BBITMCKH U3 IPOTOKOIOB KOMUCCHH 110 PACTIPENEICHUIO BBIILIAT CTUMYTUPYIOIIEr0
XapakTepa 3a 9QHeKTHBHOCTD AeSITeTbHOCTH [ICaTOTHYECKUM U HE TIeNaroruyecKuM
paborauxam MBJIOY ax Ne 165 ¢ YI€TOM TIOKa3aTelIei pesyIbTaToB Tpyna paboTHHKOB
HOV B 6aax pasmemarorcs aa crensie B IOV B paspene e nosgmee 2 JHewH ¢
MOMCHTA yTBEPKACHUS PYKOBOIUTEIIEM JOV naHHBIX BeIIIAT,

8. 3&KJTIO‘IHT€JIBHLIC ITOJIOXKEHUS

8.1. Hacrosimee ITonoxenue BCTYTIaeT B AEUCTBHE C MOMEHTA YTBEPXKICHUS U U3/JaHUS
[IpHKasa pykosojutens JJOV.




